
.,.11. I PEDS 201s-19 
.&1111" Data Collection System 

NCES National Center fOf Education Stat istics 

IPEDS Help Desk 

(877) 225-2568 or iRedshelR@!!Lfil9 

2018-19 Survey Materials> Instructions O Pnnt rd Back to ResuHs 

Fall Enrollment Full Instructions 

Puq~ose of the Survey 

Changes in Reuorting 

General Instructions 
&Qorting Period Covered 
Context Boxes 

Coverag.1: 
Who To I nclude 
Who To Exclude 

Where to Get Hel(! for Reuorting 
I PEDS Help Desk 
AIR Website 
I PEDS Website Resources 

Where the Reuorted Data Will Au11ea1· 

I nst it ut ion Level 
Aggregate Level 

Reuorting Directions 
Screening_Quest ions 
&Qorting I ndividuals b,' Racial/ Ethnic Categories 
Part A : Fall Enrollment by Level, Attendance Status, Race/Ethnicity, and Gender 
Part B: Fall Enrollment by Agi: 
Part c: Residence of First-Time Degree/Certif icate-s eeking Undergraduates 
Part D: Total Undergraduate Entering Class 
Part E: Retent ion Rates for First-Time Bachelor's seeking Students 
Part F: St udent-to-Facult y Rat io 

Purpose of Survey 
The purpose of the Fall Enrollment component of I PEDS is to collect enrollment data on all students enrol led for 
credit in courses/ programs that could lead to awards ra nging from postsecondary certificates of less than 1 yea r to 
doctoral degrees. Fa ll enrollment data are collected by level of student, attendance status, race/ ethnicity, and 
gender. In addition, t he Fa ll Enrollme nt compone nt collects data on the instit ution's undergraduate entering class, 
fi rst-time student retention rates, a nd t he s tude nt-to-faculty ratio. Eve ry other year data on enrollment by nine 
s elected fields of study are collected, as is residency of first-time degree/ certificate -seeking undergraduate 
st udents. In opposite years, e nrollment by stude nt age is collected. 

Top• 

Changes in Reporting 
Enrollme nt by residence will be mandatory t his year. Enrollment by age is optional. 

Top• 

Gen e r a l Instructio n s 

Repo rting Period c overed 
For institutions operating on a t raditional academic yea r calendar (semester, trimester, quarter, or 4-1-4), fall 
enrollment should be reported as of the institution's official fa ll reporting date or October 15. 

For institutions operating on a n "other academic cale ndar, " a cale ndar that differs by program, or enrolls 
st ude nts on a continuous basis ( referred to as program reporters ), fa ll enrollment is reported for students 
e nrolled any time during the period August 1 and October 31. 

Top• 

Context Boxes 
Context boxes are provided to allow institutions to provide more information regarding survey component items . 
Note that some context boxes a re posted on the College Navigator Website, which is the college sea rch tool 
offered by NCES. NCES will review entries in these context boxes for applicability and a ppropriate ness before 
posting t hem on the College Navigator Website; institutions s hould check grammar and spelling of their entries. 



Coverage 

Who to Include 
Ind ude all students en ro lled for credit (enrolled in instructional activity, courses or programs, t hat can be 
a pplied towards the requirements for a postsecondary degree, diploma, certificate, or other formal award), 
regardless of whether or not t hey are seeking a degree or certif icate. This includes: 

St udents enrolled for credit in off-campus centers 
High school students taking regular college courses for credit 
St udents taking remedial courses if the student is degree- seeking for the purpose of student financial aid 
determination 
St udents from overseas enrolled for credit at your inst itution ( e.g., online students) 
Graduate students enrolled for thesis credits, even wt en zero credits are awarded, as t hese students are 
sti ll enrolled and seeking their degree 
Graduate students enrolled for credit whi le not seekinJ a degree or certificate. 

Who to Exclude 
Exclude students who are not enrolled for credit. For example, exclude: 

St udents enrolled exclusively in courses that cannot be appl ied towards a formal award 
St udents enrolled only: in ESL programs ( programs comprised exclusively of ESL courses) 
Students enrolled exclusively in Cont inuing Educat ion Units (CEUs) 
St udents exclusively audit ing classes 
Residents or interns in doctor's - professional practice programs, since they have already received their 
doctor's degree 

I n addit ion, the fol lowing students should be excluded: 

Top• 

Any student studying abroad (e .g., at a for eign university) if their enrollment at the 'home' inst itution 
serves as an administrat ive record 
St udents enrolled in any branch campus located in a foreign country 

Where to Get Help with Reporting 

IPEDS Help Desk 
Phone: (8 77) 225- 2568 
E-mail: lQedshelR...@rti.org 

Web Tutorials 
You can consult the I PEDS Website's Trainings & Outreach page which contains several tutorials on IPEDS data 
collect ion, a self -paced overview of IPEDS tools, and other valuable resources. 

IPEDS Resource Page 
The IPEDS Website's ReQorting Tools page contains frequently asked questions, a link to data t ip sheets, 
tutorials, taxonomies, information centers (e.g., academic libraries, average net price, human resources, 
race/ ethnicity, etc.), and other valuable informat ion . 

Top• 

Where the Reported Data Will Appear 
Data collected through IPEDS wil l be accessible at the institut ion and aggregate levels. 

At the inst itution-level, data wi ll appear in the: 
College Navigator Website 
IPEDS Data Center 

• IPEDS Data Feedback Re12orts 
• College Affordabilit y and Trans12arencv. Center Website 

At the aggregate-level, data will appear in : 
IPEDS First Looks 
IPEDS Table libra[Y. 
IPEDS Data Feedback Re12orts 
The Digest of Education Stat ist ics 
The Condi tion of Educat ion 

Reporting Directio n s 

Screening Questions 
Before entering any data, screening quest ions will need to be answered. 

Pa rt B Se lectio n 

Part B (Enrol lment by Age) is optional this year. Indicate whet her or not you will complete Part B of the Fall 
Enrollment survey component t his year. 
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CIPCODE Selection 
Reporting enrollment by selected f ields of study is required this year and all even-numbered years. In Part A, 
enrollment in t he selected fields will need to be reported in addit ion t o the total enrollment data reported. 

Select the fields of study that are offered by your inst itut io11. Field names and corresponding CIP codes for the 



programs known t o exist at your inst itut ion will already be checked. Please update this l ist, if necessary, by 
adding or removing checks in t he associated boxes. Undergraduate and graduate f ields: 

13.0000 -- Education 
14.0000 -- Engineering 
26.0000 -- Biological and Biomedical Science.s 
27 .0000 -- Mathematics 
40.0000 - - Physical Sciences 
52.0000 -- Business, Management, Market ing, and Related Support Services 

Graduate-only fields: 
22 .0101 - - Law (LLB., l .D.) 

• 51.0401 -- Dentistry (D.D.S ., D.M.D.) 
• 51.1201 -- Medicine (M.D.) - Only select 51.1201 if the inst itut ion offers an M.D. program. 

Once you have updated this CIPCODE Selection screen and saved the results, scr eens similar to the Part A 
Summary screens wil l be generated at the appropriate levels and fields of st udy. 

Top• 

Reporting Persons by Racial/Ethnic Category (1997 0MB} 
This information is being collected in compliance with Tit le VI of the Civil Rights Act of 1964 and Tit le IX of the 
Education Amendments of 1972 and Sec. 421(a)(l ) of the Carl D. Perkins Vocational Educat ion Act . These 
instructions correspond wit h the Final Guidance on Maintaining, Collect ing, and Report ing Racial and Ethnic Data 
to t he U.S. Department of Educat ion, published in t he Federal Register on October 19, 2007 . 

Method of collection - Inst itutions must collect race and ethnicity informat ion using a 2-quest ion format. The 
f irst question is whether the respondent is Hispanic/ Latino. The second quest ion is whether t he respondent is 
from one or more races from t he following l ist: American Indian or Alaska Native, Asian, Black or African 
American, Native Hawaiian or Other Pacific I slander, and Whit e. I nst itut ions should allow students and staff to 
self- identify their race and ethnicity. For further detai ls on the guidance for collecting these data, please see the 
full Federal Register notice. 

Met hod of reoortina aoor eaate data - Inst itutions must reoort aaareoate data to t he U.S. Deoartment of 
Education using the NINE categories below. Racial/ ethnic designations are requested only for United States 
c.it izens, resident aliens, and other eligible non-cit izens. 

• Hispanic or Latino, regardless of race 

For Non-Hispanic/ Lat ino individuals: 
American Indian or Alaska Native 
Asian 
Black or African American 
Native Hawaiian or Ot her Pacific I slander 
White 
Two or more races 

I n addit ion, the fol lowing categories may be used : 
• Nonresident al ien 
• Race and ethnicity unknown 

Racial / eth nic descript ions - Racial/ et hnic designat ions as used in this survey do not denote scientific 
definit ions of anthropological origins. The categories are: 

Hispanic or Lat ino- A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish 
culture or origin, regardless of race. 
American Indian or Alaska Native- A person having origins in any of the original peoples of North and South 
America (including Central America) who maintains cultural identificat ion through tribal affiliat ion or 
community attachment. 
Asian- A person having origins in any of the original peoples of t he Far East, Southeast Asia, or the Indian 
Subcontinent, including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the 
Phil ippine Islands, Thailand, and Vietnam. 
Black or African American- A person having origins in any of the black racial groups of Africa. 
Native Hawaiian or Ot her Pacific I slander- A person having origins in any of the original peoples of Hawaii, 
Guam, Samoa, or ot her Pacific I slands. 
White - A person having origins in any of the original peoples of Europe, t he Middle East, or North Africa. 

Ot her descript ive categories 

Top• 

Non resid ent al ien - A oerson who is not a cit izen or nat ional of the Unit ed States and who is in this 
country on a visa or temporary basis and does not ha·,e the right to remain indefinitely . NOTE - Nonresident 
aliens are to be reported separately, in the boxes provided, rat her than included in any of the seven 
racial/ethnic categorie.s. Resident aliens and other el igible (for financial aid purposes) non-citizens who are 
not citizens or nationals of the United States and who have been admit ted as legal immigrants for t he 
purpose of obtaining permanent resident alien stat us (and who hold either an alien registration card (Form 
1-551 or 1-151), a Temporary Resident Card (Form 1-688), or an Arrival-Departure Record (Form I -94) with 
a notat ion t hat conveys legal immigrant status such as Sect ion 207 Refugee, Sect ion 208 Asylee, 
Condit ional Entrant Parolee or Cuban-Hait ian) are to be reported in the appropriate racial/ ethnic categories 
along wit h United States cit izens. 
Race and et hnicity unknown - This category is used only if the person did not select EITHER a racial or 
ethnic designation. 

Part A: Full-Time Undergraduate Students by Race/ Ethnicity and Gender 
On t his screen, include all students enrolled for credit , full-time at the undergraduate level. The undergraduate 
level includes students enrolled in undergraduate level courses, in 4 or 5-year bachelor's degree programs, 
assod ate's degree programs, or any certificat e programs below the baccalaureate level. Students who have 
already earned a bachelor's degree but are taking undergraduate courses for credit should be inc.luded as 
undergraduates. 

Full- time, first-t ime d egree/ certificate-seeking students 
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enrolled full-time with the inte nt t o ea rn a deg ree, ce rtificate , or other formal award . The following a re 
a lso considered fi rst-time: 

St udents enrolled in the fall t erm who attended college for the fi rst time in the prior summer session 
(applicable to academic re porters only) 

• St udents who ent ered wit h advanced standing (a n'( college credit s or postsecondary formal 
a ward earned before graduation from high school) 

In order to be considered degree or certificate-seeking, t he s tudent must be enrolled in courses for cr edit and 
be recognized by the institution as seeking a degree or other formal award. Not e: All students eligible to 
receive federal st udent financial aid are to be considered degree/ certificate -seeking. Dual enrolled high school 
st udents a re not degree/ certificate-seeking students. 

Prog ram Reporte rs : Include first-time students who Entered your instit ution between August 1, 2018 and 
October 3 1, 2018. 

Academic Reporters : Student counts re ported in column 1 define the initial cohort for reporting graduation 
rates in the IPEDS Graduation Rates (GR) component to meet St udent Right-to-Know reporting requirements. 
St udents re ported in this group will become your GR cohort in the re porting year a ppropriat e for your 
instit ution. The number of students re ported in column 1 will also appear in Part D to be used in dete rmining 
the percentage of the undergraduate entering class rep-esent ed by the cohort. 

Full- time, transf er - in degree/ ce r tificate-s eeking undergraduate students 

In column 2, re port the total number of full-time degree/ ce rtificate -seeking undergraduate students entering 
the reporting instit ution for the fi rst time but known to have previously attended a postseconda ry institution 
at t he undergraduate level. Include students enrolled in the fall term who t ransferred into the institution t he 
prior summer term. These students may or may not ha·,e t ransferred credit(s). 

Prog ram Reporte rs : Include students who transferred into your institution between August 1, 2018 and 
October 3 1, 2018 

Academic Reporte rs : Include students who transferred into your institution as of the instit ution's official fall 
reporting date or October 15, 2018 and those who transferred in t he prior summer te rm. 

Full- time, continuing deg ree/ certificat e-seeking underg ra duate s tude n ts 
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degree/ certificate-seeking undergraduate st udents. These are students who a re not new to the instit ution in 
the fall, but instead are continuing their studies at the institution. 

Full- tim e, non-degree/ no n -certificate-see k ing full- time undergraduates 

In column 5, report the total number of full-time non-degree/ non•certificate -seeking undergraduat es. These 
s tudents a re enrolled for credit but not with the intent of earning a degree or other formal award. Not e: High 
school students enrolled in creditable courses prior to high school graduat ion are considered non-degree/ non
certificat e-seeking students. 

Once you save the data by clicking the 'Ve rify and Save ' button, the 'Total full-time degree/ ce rtificate -seeking 
undergraduates' (column 4) and 'Total, full-time undergraouate students' (column 6) will be calculated by t he 
system and display on t he survey screen. 

Top• 

Part A: Part-time Undergraduate Students 
Report part-time students using the same definitions and instructions provided for full-time undergraduat e 
students. 

Top• 

Part A: Graduate Students by Race/Ethnicity and Gender 
Report all students enrolled for credit at the graduate level as eit her full-time (column 1) or part-time (column 
2). Include graduate students enrolled for thesis credits, even when zero credits are awarded, as these s tudents 
a re still enrolled and seeking their degree. 

Gradua t e St ud en t Reporting Reminde r : Institutions are required to re port using the postbaccalaureate 
class ifications. Report all postbaccalaureate degree and ce rtificate st udents as graduate students, including 
doctor's - professional practice students (formerly fi rst-professional). 

Top• 

Part A: Enrollment by Selected Fields of Study 
Report students in the select ed fields us:ing the same definitions and ins tructions provided for Part A: Enrollment 
by Race/ Ethnicity screens. 

Students at your instit ution that have not declared a major field of st udy or t heir major field of study is not one 
of the selected fields should be reported on Part A Enrollment by Race/ Et hnicity. The enrollment reporting by the 
selected fields of study is most likely only a subset of the total students enrolled in your institution. Not e : 
Enrollment by Selected Fields of Study is not an unduplicated count. Thus, students that declared more t han one 
selected major field of study may be reported as enrolled in more than one field of study. 

Top• 

Part A: Enrollment by Distance Education Status 
On t his screen, report all students reported on previous Part A screens who a re : 

En ro lled exclus ively in d is tance educa t ion co urses offe red at your inst it ut ion: Students who a re 
enrolled only in courses t hat a re considered distance education courses at your institution. 
Enrolled in a t least o ne b ut not a ll d ist a nce educatio n courses offe red a t yo ur instit ut io n: Student s 
who a re enrolled in at least one course that is conside red a distance education course, but are not enrolled 
exclusively in distance education courses. 

Note: Requirements for coming to campus for orientation, :esting, or academic support services do not exclude a 
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portions of their program entirely online, but a re then required to complete a practicum, res idency, or internship, 
the student can still be conside red enrolled in entirely dis tance education courses. 

Not enrolled in a ny d istance e ducation courses o ffered a t your inst it ut io n: This number represents the 
st udents who a re not enrolled in any distance education courses at your institution. It will be calculated by 
subt racting the (students enrolled exclus ively in distance educat ion + students enrolled in some but not all 
distance education course.s) from the total enrolled students from Part A, which is the totals for 
degree/ certificate-seeking undergraduate (fi rst-time + transfe r-in + continuing), non-degree/ non-certificate
seeking undergraduate and graduate st udents. 

Loca t ion of s t udents enrolled exclusive ly in dis t ance educatio n courses 

If the re are students reported as enrolled excl usively in distance education courses, further data on the location 
of these distance education students will need to be report~d. Re port, by student level and unde rgraduate 
degree-seeking status , the number of exclus ively distance education students that a re located in the same 
sta te/ jurisdiction as the institution, in a diffe rent s tate/ jurisdiction than the institution, in t he U.S. but the 
state/ jurisdiction is unknown, and residing outside t he U.S. 

The tota l student s exclusively enrolled in dis tance education courses will be carried forward from earlie r on the 
screen . If the tota l students re ported by location does not equal the tota l enrolled exclusively in distance 
education from above, the '"Location unknown/ unreported" is c.alculated . 

Top• 

Part B: Fall Enrollment by Age and Gender 
Part B is opt io na l t h is year. This part is required in odd-numbered yea rs. 

This distribution of students should include all students reported in Part A. 

Top• 

Enro llme n t by Age 

Use inst itutional records to calculate student age. 

Acade mic re porters : report student age as of the institution's official fa ll reporting date or as of October 15, 
20 18 . 

Prog ram repo rters: report student age as of August l , 2018. 

The tota ls by gender for each attendance status (full- or part-time) and student leve l (undergraduate or 
graduate) will be carried fonva rd from t he corresponding Pa rt A screens. When t he Pa rt B and Part A tota ls do 
not agree, the "Age unknown/ unre ported" is calculated . 

Note : If t he Part B s tudent count tota l is la rger than the total carried forward from Part A (resulting in a 
negat ive va lue ), a fatal error results . In t his case, reexamine both the age data and compara ble portion of 
Part A to identify t he e rror and make a ppropriate corrections. 

Part C: Residence o f First-time Degree/Certificate-Seeking Undergr aduate Students 
Part C is mandatory t h is yea r. This part is required in even-numbered years only. 

This distribution of students should include all firs t -t ime degree/certifica te-seeking u nderg raduate 
students (both full- and part-time) reported in Pa rt A. 

Top• 

Recen t High School Gr c1duc1tes Scree n ing Question 

Part C begins with a screening question to dete rmine whethe r or not your institution has fi rst-time 
degree/ certificate-seeking undergraduate st udents who enrolled within 12 months of graduating high school 
or receiving t heir GED. If the answer is 'No', then only one column for all fi rs t-t ime degree/ certificate-seeking 
undergraduates will display in Pa rt C. If the answer is 'Yes', t hen 2 columns will be reported in Part C, one for 
a ll first -time degree/ certificate-seeking unde rgraduates and one for those fi rst -time degree/ certificate
seeking unde rgraduates enrolled within 12 months of graduating high school or receiving t heir GED. 

State of residence 

Use the state identified by the student as his/ her permanent address at the time of application to the 
instit ution. This may be the legal res idence of a parent ,Jr gua rdian, or the state in which a student has a 
drive r's license or is registered to vote. It is not necessarily the state in which the student's high school is 
located . 

Residence of first-t ime d e g ree/ cert ificate-see k ing u ndergradua te s tudents 

I n co lu m n ( 1), re port a ll fi rs t -t im e de gre e/ ce rtifica te -seeking u nd ergra duat e s tudent s, bo t h full-t ime a nd 
part- t ime, by state of residence. The t otal line for column (1) will be carried forNard from the total first-time 
degree/ certificate-seeking undergraduate st udents reported in Part A. If the sum of the students reported by 
state of re.sidence in column (1 ), lines 1-90, does not agree with the tota l fi rst-time degree/ certlficat e
seeking unde rgraduates from Part A, the MResidence unknown/ unre ported" (line 98) will be calculated. 

Not e : When the sum of students by state of residence is la rge r than the tota l carried forward from Part A 
(resulting in a negative value calculated for the "Resideace unknown/ unre ported" line), a fat al e rror results . 
In this case, reexamine both t he residence data and compara ble section of Pa rt A to identify the e rror and 
make appropriate corrections. 

If your institution responded 'Yes' to the screening que.~.tion, the subset of students from column (1) who 
enrolled within 12 months of graduating high school or receiving the ir GED are to be re ported again by their 
state of residence in column (2). 

Part D: Total Undergraduate Entering Class 
Program re porters and non-degree-grant ing instit ut ions d o not complete Part D. 

Total entering class data a re included to address concerns some inst itutions have raised about the cohort that is 
defined by t he IPEDS Graduat ion Rates (GR) component. The GR cohort includes only full-time, fi rst-time 
degree/ certificate-seeking undergraduate students. For institutions with substantial part-time, transfer-in, and 
non-degree/ non-certificate-seeking enrollment, t his may result in graduation rates that are not representative of 
their typical entering c.lass. 
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t ransfer-in undergraduates (full-t ime and part-t ime) and the subset of non-degree/ non-certificate-seeking 
undergraduates who are new to the inst itut ion in the Fall. - o reach the total entering class total, Part D fol lows a 
l ine-by-line step process. 

Lines 0 1 - 0 4 are carried forward from Part A reporting. 

I n Line 0 5, report the subset of non-degree/ non-certificate-seeking undergraduate students displayed on l ine 
D4, who are new to the inst itution in Fall 2018. 

Line 06 will calculate the total undergraduate entering students. This is calculated as all first-t ime st udents (line 
D2) + all t ransfer -in students (line D3) + non-degree/ non-certificate-seeking undergraduate st udents new to the 
inst i tut ion in Fall 2018 (line D5) . 

After clicking 'Save', Line 0 7 will display the percentage of t he undergraduate entering class that is r epresented 
by the current GR cohort (the GR cohort is carried fonvard from Part A and displayed in Une Dl ) . The 
percentage is calculated as line Dl / D6 . 

Top• 

Part E: Retention Rates for First-Time Bachelor's Degree Seeking Student Cohort 
Retent ion rat es examine the percentage of first - t ime bache lor's degree (or equ ivalent ) seek i ng stud ents 
enrolled in the fall of t he prior year t hat are still enrolled in t he fall of the current year. 

On each retent ion screen (full -t ime cohort and part-t ime cohort screens) inst itut ions must report: 
First -t ime bachelo r 's degree (or equivalent ) seeking Fall 2017 cohort. 

Academic reporters: determine t he cohort using the inst itut ion's official fall reporting date or as of 
October 15, 2017. 
Prog ram reporters: determine the cohort based on students who were enrolled in the inst itut ion at any 
t ime between August 1 and October 31, 2017. 

Note : The ret ent ion cohorts are t he subset of first -t ime degree/ certificate-seek ing student s reported in Part 
A of the prior year Fall Enrollment survey that are bachelor's degree ( or equivalent) seeking . Attendance 
stat us (full- or part-t ime) should be based on the stuC:ent 's Fall 2017 status. 

Exclusions from t he cohorts (see below for allowable exclusions) 
Inclusion t o the Fall 2017 cohort. Report on t his line first -t ime bachelor's seeking study abroad students 
who were excluded from the first -t ime cohort but who have r e-enrolled at the inst i tut ion their second year . 
Total number of students retained from the Fall 2017 cohort. Include st udents who were reported as first 
t ime but who are studying abroad Fall 2018. 
Tota l students retained = students from t he Fall 2017 cohort w ho ar e still en ro lled as of Fall 
2018 . 

Academic reporters: Report st udents r etained as of the instit ut ion's official fal l reporting date or as of 
October 15, 2018. 
Program reporters: Report students retained as of August 1, 2018 . 

Exclusions: 

Inst itut ions may report cohort exclusions. Allowable exclusions are st udents who left the instit ut ion for any of 
the following reasons: 

Died or were totally and permanent ly disabled 
To serve in the armed forces ( incl uding those called to act ive duty) 

• To serve with a foreign aid service of the Federal Government ( e.g., Peace Corps) 
• To serve on official church missions 

The system will compute an adj usted cohort by subt ra: t ing the student exclusions from the original cohort 
prior to calculat ing t he retent ion rate. 

Retent ion rat es wil l be computed by the system after clicking 'Save.' The retent ion rate is calculated as: 

(Students from t he Fa ll 2017 cohort still enrolled as of Fall 2018/ Adjusted Fall 20 17 cohort)*IOO 

Top• 

Part F: Student-to-Faculty Ratio 
Graduate only institutions d o not complete Part F. 

Report the student-to-faculty ratio for undergraduate programs at your Instit ut ion. A worksheet Is available to 
help determine your institut ion's rat io . Click on t he link from t he Part F screen to access the worksheet . 

W orksheet for Institutions with Graduate o r Pro fessional Programs 

The worksheet is designed to help institut ions determine their student 4 to4 faculty rat io for undergraduate 
programs. It is NOT mandatory that you use this worksneet to calculate your student-to-faculty ratio. Dat a 
entered on the worksheet wil l NOT be collected or saved in the system. Make sure to pr int the screen in 
order to refer t o the rat io calculat ion for your institut ion at a later t ime. 

Please note : The logic used in this calculat ion is similar to that of item 1-2 from the Common Data Set data 
collect ion . 

The term "st and-alone graduat e o r pro fessional p rog rams" used on the worksheet is defined as 
graduate or professional programs such as medicine, law, vet erinary, dent istry, social work, or public healt h, 
in which faculty teach virtually only graduate-level student s ( also referred to as "independent " programs) . 
St udent and instruct ional staff counts will be adjusted for stand-alone graduate or professional programs to 
allow the rat io to come closer to an undergraduate program st udent-to-faculty r atio without overburdening 
instit ut ions with reporting detail on t he level of instruction taught by each instructor. 

FU LL- A N D PART - TIM E STU DEN T DA TA: 

The total number of full-t ime and part-t ime students (lines Fl and F4) are carried forward from Part A. 

Inst itut ions with st and-alone graduate or professional programs (see definit ion above) report t he following 
Fall 2018 student exclusions: 

• I n l in e F2, report the total number of full -t ime students enrolled in st and-alone graduate or 



professional programs. 
I n l in e F5 , report the total number of part-t im :? students enrolled in stand- alone graduate or 
professional programs. 

Wit h the above student exclusions, t he system will then compute the following on t he worksheet: 
Lines F3 a nd F6 . Total adj usted ful l-t ime and total adj usted part-time student counts. 
These are the total full- t ime and part-t ime students reported in Part A, excluding t hose enrolled in 
stand-alone graduate or professional programs. The system will calculate l ine F3 as l ine Fl (total ful l
t ime students) minus line F2 (total full -t ime students enrolled in stand-alone graduate or professional 
programs) and calculate l ine F6 as l ine F4 (total part-t ime students) minus line FS (total part-t ime 
students enrolled in stand-alone graduate or professional programs) . 
Line F7 . A full-t ime equivalent (FTE) of the adj usted part-t ime st udent count. 
The FTE will be calculated as line F6 (total adju;;ted part-t ime student co unt) * 1/ 3 . 
Line FS. Total adj usted FTE students. 
This is calculated as the sum of l ines F3 (total cdj usted full-t ime students) and F7 (FTE of total 
adj usted part-t ime st udents) . Line F8 is used in the ratio calculat ion. 

FU LL - A N D PART-TIME INSTRUCTIO NAL ST A FF D AT A : 

Lines F9 and F12 should be reported based on data '( Our institut ion is reporting in the I PEDS Human 
Resources (HR) survey component . Please wor k together with t he appropriate staff at your inst it ut ion to 
ensure that the data used on this worksheet and reported in the HR component are the same. 

Line F9 . The total number of full-t ime instructbnal staff ( non-medical) as reported on the HR survey 
component. 
Line F12. The total number of part-t ime instru::tional staff ( non-medical) as reported on the HR 
survey component. NOTE: Graduate assistants are not included. 

I nstructio na l Staff Exc lus io ns fo r St a nd-Alone Pro g ra ms : 

Institut ions with st and-alone graduate or professional programs ( see definit ion above) report t he following 
Fall 2018 instructional staff exclusions on t he worksheet : 

I n l in e Fl OA, report the number of full-t ime instruct ional staff teaching exclusively in stand-alone 
graduate or professional programs. 
Please note that instructional staff reported on the medical school screens in the HR componen t 
(medical school screens are seen only by institut ions with M.D. and/ or D.O. programs) are already 
exd uded from the counts in line F9 and therefore should not be reported in line F10. 
I n l in e F13A, report the number of part-time instructional staff t eaching exclusively in stand-alone 
graduate or professional programs. 
Please note that instructional staff reported on the medical school screens in the HR survey 
component (medical school screens are seen only by insDtutions with M.D. and/or D.O. programs) 
are already excluded from the counts in line F12 and therefore should not be reported in line F13. 

I nstructiona l Staff Exclus io n fo r No n -Cred it I nstr uct o r s : 
I n l in e Fl OB, report the number of full-t ime instruct ional staff teaching exclusively non-credit 
courses. 

• I n l in e F13 B, report the number of part-t ime instr uctional staff teaching exclusively non- credit 
courses. 

For inst itut ions that have a large amount of non-credit act ivity (most often public t wo-year inst itut ions), 
the above exclusions will better al ign the student data wi th the instruct ional staff data being used in the 
ratio. 

Part-Time I ns t ructio na l Staff Ad d itio n: 
I n l in e Fl 4, report the number of administrators or other staff NOT reported t o I PEDS as inst ructors 
( and therefore not included in the HR survey component count reported in line F12) that are teaching 
a credit course in Fall 2018. 

For inst itut ions that have administrators and other professionals on staff that are not reported to I PEDS as 
instructors ( because it is not their "primary function·) but they teach credit courses throughout the year, 
the above allowable addit ion will produce a more accurate rat io. 

With the above instruct ional staff exclusions and part-t ime instructional staff addit ion informat ion above, 
the system wi ll compute the following on the worksteet: 

Line Fl l . Total adj usted full-t ime inst ruct ional staff. 
The adjusted full-t ime instructional staff is the total full-t ime instruct ional staff, excluding those 
teaching exd usively in stan d -a lon e g raduat e o r p rof essional pro grams and those t eachin g exclusiv ely 
non-credi t classes. The system will c.alculate line Fll as l ine F9 (t otal full-t ime instruct ional staff as 
reported on HR survey component ) minus t he total exclusions [ line Fl OA (total ful l-t ime inst ruct ional 
staff teaching exclusiveJy in stand-alone graducte or professional programs) + line Fl OB (total full
t ime inst ruct ional staff teaching exclusively non-credit courses) ] . 
Line Fl5. Total adj usted part-t ime inst ruct ional staff. 
The adjusted part-t ime instruct ional staff is the total part-t ime instruct ional staff, excluding those 
teaching exclusively in stand-alone graduate or professional programs and those teaching ex clusively 
non-credi t classes, and adding those administrators and other staff teaching credit courses. The 
system will calculate line Fl S as l ine F12 ( total part-t ime instruct ional staff as reported on HR survey 
component) minus the total exclusions [ line F13A (total part-t ime instruct ional staff t eaching 
exclusively in stand-alone graduate or professional programs) + line F13B (total part-t ime 
instruct ional staff teaching exclusively non-cre(jit courses)] + line Fl4 ( administrators and other st aff 
teaching credit courses) . 
Line F16 . Total FTE of adj usted part-t ime instructional staff. 
The FTE will be calculated as line F15 (total adjJsted part-time instructional staff) * 1/ 3. 
Line Fl7. Total FTE of adj usted instructional staff. 
This is calculated as the sum of l ines Fl 1 (total adjusted full-t ime inst ruct ional staff) and F16 ( FTE of 
total adj usted part-t ime instructional staff). Line F17 is used in the rat io calculat ion. 
Line Fl8. St ud ent- to -facult y rat io. 
The ratio will be calculated by the system as line FB (total adjusted FTE students) divided by line F17 
( total adj usted FTE instr uct ional staff) . The rat i,) will be displayed on the worksheet as xxx to 1. 

The ca lculate d r at io can t hen be ente r ed 011t o t h e Part F (St udent-to -Fa culty Ratio ) screen. 
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Glossary d a t e : 5/7 / 2019 

Tenn Def inition 

Adj usted cohort The result of re moving <tny a llov-ia ble exdusions from <t coho rt (or s ubcohort), For the Fa ll Enrollment compone nt, it is 
the coho rt for calcula ting re tention ra te ; fo r the Grad uat io n Ra tes com pone nt, this is the cohort from which gradua tioA 
and tra nsf.!r-o ut ra tes a re ca lculated ; and for the Ou tco rrn! Measures compon ,ant , thes,a a re t he four coh orts (first-tim e, 
full-t ime ; first-t ime, pa rt-time; non -first -tim e. fu ll-t im e ; or non-fi rst-tim e, part-t ime) for which outcomes ra tes a re 
calcula ti!d a t 4 , 6 , and 8 y ears . 

American India n or Alaska A pe rson h av in g or ig ins in any -of t he o rtgina l peo ples of North and South Ame rica ( including Centra l Ame rica) who 
Na tive m <tinta ins cultura l identific<ttion through tribal a ffilia tio n or commun ity <tttachment. 

Asian A person h <tv in g or ig ins in any -of the o rtgina l peo ples of the Fa r East, Southe<tst Asia , or the Ind ian Subcontinent , 
inc lud ing, for e.xa mple , Cambod ia , China , Ind ia, Ja pa n, Korea, Malays ia , Pa kistan, the Philippine Is la nd s, Tl\a iland , and 
Vietnam. 

Aud it/a ud iting (a class) Term used when a stud ent e lects to take a course, but d oes not wis h to receive c redit for t he co urse to ward a 4!9~ or 
oth e r formal award . 

Bach e lo r's degree An a 'f,a rd ( baccalaurea te o r equ iva lent d egree, as de te r mined by t he Secretary, U.S. Department of Educa t ion) tha t 
norm ally r~uires a t least 4 but not more tha n 5 years of foll-t ime equiva lent co lleg e-levi!I worl:. This includes a ll 
ba che lor's ~grees confe rred in a 5-year £.QQP-i:::ra t ive (work-study) P-IQ.gram. A cooperative plan provides fo r a lte rn<tt e 
c lass a ttenda nce a nd employment in b usiness, indust ry, o r g ove rn ment ; thus, it a llows students to combin e ach.ia l work 
expe r ience with the ir college s b.Jdles . Als o ino u des b<tche lor's d egrees in which the nor mal 4 years of wo rk <tr e 
comp le ted in 3 yea rs. 

Slack o r African Amer ican A pe rson h av in g or ig ins in any -of t he black rad a l g rou ps of Africa . 

Bra nch institution A campus o r sit':! of a n educa tional institution t i-la t is not tempora ry, is loca ted in a community b eyo nd a reaso nable 
commuting distance from its parent institution, a nd offe rs fu 11 ,e.t:Qgra ms of stud y, not just courses. 

CI P cod e A s ix -digit code in the for m xx.xxxx tha t identifies ins tt"uctiona l P-LQ9.ll!!l s pecia lties with in educa tional institutions . 

Classificat io n of Instructiona l A taxonomic cod ing s chem e for second ary a nd postsecondary instructiona l pro grams. It is intended to facilita te t he 
Pr09ram s ( CIP) org aniza tio n, co llection, <tnd reporting of filQgram d a ta us ing cl<tss ifications that capture th e m<tjority of reportable da t<t, 

The Ci r> i,:; the uc:c<::pt cd fcd.::rul g ov<:: rn m.::nt ":uti,:;t icul :;~u ndurd on in"tr-uct;onul pt"og..-um d u:;:;ificution" und ;" u :;ed in u 
va rie ty of educa tion informa tion s urveys a nd dat abases. 

Cohort A s pecific gro up o f students establis hed for tracking purposes . 

Cont inuing/Returnin g A s tudent who is not new to the ins titution in the fall, but instead is continuing h is or he r stud ies a t the inst itution ( i.e., 
student (undergradu<tte ) not first-t im e <tn d not tran sfe r -in) . 

Cred it Recog nitio n of a ttendance o r pe rfo rm ance in an inst ruction<tl activ it :y: (course o r .P-LQ9.@!!l) tha t can be applied by a 
recipient toward th e requirem ents for a postsecondary Q_e-g~ Qj~, c':!rtifica t e o r othe r for mal award, ir respective of 
the activity's unit o f measurem ent. 

Credit cou rse A course tha t, if s uccess fu lly completed , ca n be a pplied toward the num ber of cours,as r equired for achieving a 
postsecondary Q_eg~, Q]12lo ma, certifica te , o r ot he r for mal award, irrespective of th':! activity's unit o f m eas urem ent . 

Deg ree/certifica te -seeking Students enrolled in cou rses fo r cred it who a l:! seeking a degree , ce rtifica t e , o r ot he r formal awa rd. This includ es 
st udents s tudents who: 

Distance education 

- r eceived any type of fede r<tl financ ia l a id , reg<trd less of wh<tt co urses they took a t <tny t im e : 
- r eceived a ny sta te or loca lly based financi;il a id with a n e ligibility requ irem ent that t he stud ent be e nrolled in a 

d egree , certificate , o r tra nsfe r-s eekin g program; or 
- obtain':!d a stude nt visa to study at a 1J.S, postseconda ry inst itution 

Hig ll school stud ents a lso enrolled in po st seccnd ary co urses for c redit a re not co nsid e red d egree/ ce rtific<tt e -seeking , 

Ed uca tkm tha t uses one o r more technolog~s to de live r inst ruction to students. ~-.,ho a re sepa ra t,ad from the instructor 
and to s upport regu lar and substantive int erad io n between t he students and the instruct-or s ynchronous ly or 
asynchronous ly . 

Tecllnologies used for instruction m <ty inc lud e the fo llowing : Inte rnet ; one-w <ty <tnd two -w<ty transmissions th ro ugh open 
b ro adcasts, c losed circuit, ca ble , microwave, broadband lines , fibe r optics, sate llite o r wire less communication devices ; 
aud io co nfe re ncing ; and video cassette , DV0 5, and CO-ROMs , if t ile casse tte , DVDs , and CD-ROMs a re used in a course 
in conju nctioA \-,i ith the technol09ies lis ted a bove. 

Distance education co urse A course in vrhich the instructio na l cont ent is ~e liv e red e .xclus iv e ly v i<t d istance educatio n. Req uireme nts for com ing to 
ca mpus for o rienta tion, test in g, or a cademk 5upport se rvices do not exclu de a co urse from be ing classified as d ista nce 
educa tion, 

Distance education p rogram A prog ram for ~-,ihich a ll the required cou rse ,.., or k for pr09ra m comple tion is a ble to be co mple ted v ia distance edu ca tion 
courses, 

Doctor's degree-professio na l A d octor's d eg re':! tha t is confe r red upon completion of a program pro vid ing the knowledge a nd s kills for the recog nit ion, 
p ractice c redentia l, o r licens e ri!q uired fo r proft?ssiona! practice . The d egree is a~-,ia rded a ~e r a period of s tudy s uc ll tha t the t ot a l 

t im e to t li.e d egree . includ inc both ore-orofessiona l a nd orofessiona l oreoa ra tion , e<1u<tls at least s i.x fu ll- t ime e <Juiva lent 
acad em ic years, Some of t li.ese d egrees .,., e re formerly c lass ified as first-12rofessiona l a nd may inclu de: Chiro pract ic ( D,C. 
or O.C.M.) : Dentist ry ( D.D.S. o r D. M.D.) ; La\~ (J .D.); Medicine (M.O.); Optometry (O.D.); Ost eopa thic Medicine (0 .0 ); 
Pharmacy ( Ph<tr m .D,); Podi..l t ry (D.P.M., Pod .O. , D.P,) ; or , Veterina ry Medicine (D,V,M,), and others, a s d esig n<tted by 
the awa rd ing ins titution. 

Dua l c redit A program through which h igh school st udenb a re enrolled in Adva nced Placement (AP) courses , ta ught at t l'le ir h igh 
school, tha t fu lfill high school grad uation req lMrements and m <ty e <trn the stud ent co lleg e cred its , 

Dua l enrollmen t A program through ,..,h ich h ig ll scllool st udent!; may en roll in co lleg e cou rses v,hile st ill t?n ro lled in hig ll school. Stud ents 
a re not requ ired to apply for adm iss ion to the college in orde r to participa te , 

Ente ring stud ents Stud ents a t the und ergrad ua te leve l, both f ull-t ime a nd i;2a rt-t im e coming into t he inst itut ion for t he first t im e in the ~ 
( und e rgradua te ) !!!!!l (or the prior su mmer te rm who re tu rnee aga in in the fa ll) . This includes a ll first-time u ndergra dua te s tudents, 

s tudents transfe rring into the institutio n at the undergrad ua te leve l for th.e first t im e, and no n-deg ree/non-certificat e
s eeking u ndergra dua tes entering in the fall. 

E.xclusions Those st udents wh o may be r em oved (d e le ted) from a cohort (or s ubcohort). Fo r the Graduation Rates, Outcom e 
~ , and Fa ll Enro llm ent re tention ra te reporting, st udents m ay bt? removed fro m a cohort if they left the 
inst itution for one of the following reasons: d ea t h o r tota l a nd permanent d isability; s':!rvice in tli.e a rm ed forces 
( including those ca lled to active d uty)i s ervice \-,i ith a fore ign a id s e rvke of t he fed e ra l g ove rnm ent, s uch a s t li.e Peace 
Cor ps; or se rvice o n offic ia l church m iss ions, 

f irst-t ime student A s tudent who h as n o pr io r postsecondary e.xpe rie nce (except as not ed below) att':!nding any institution for the first t ime 
( und e rgradua te ) a t the undergraduate leve l. This includes students en rolled in academ k o r occupa tiona l P-!29!!.!:!li· lt a lso includes 

s tudents enrolled in the fa ll te rm who attended co llege for the first t ime in th e pr ior s ummer te rm , and stud ents who 
ent ered with advanced sta nding (c-ollege cred ts or postseconda ry fo rm al award earned before gra dua tion from 11.igh 
school), 

Full-time student Undergradua te: A student en ro lled for 12 o r n ore ~ c rt?dits, o r 12 o r m ore ~ c redits, or 24 or more~ 
hours a week each te rm. Graduate: A student enrolled for 9 or more s em est e r c redits, or 9 or m-ore quarte r credits, or a 
student invo lved in t hesis o r d is se rta tion prepara t ion that is conside red full -t ime by t he institut ion. Docto r's d!9ree -
Profess iona l or<tctice - <ts d efin ed bv the institJJtion. 



Gradua te s tudent 

Hig h s choo l d iplo ma or 
recognized equ iva lent 

His panic/Latino 

I ntegra ted Postseco ndary 
Ed uca tion Da ta System 
(IPEOS) 

Na tive Hawa iian o r Othe r 
Pac ific Is la nde r 

Non-d egree-seeking student 

Non-first- t ime stude nt 
( und e rgrad ua te ) 

Noncred it course 

Non reside nt a lle n 

Off· cam pus centers 
( extension centers) 

Officia l fa ll reporting da te 

fl.:ort- t im e :;~u d e n t 

Race and e thnic ity unknown 

Race/ e thnic ity 

Rem edia l courses 

Residence 

Resident a lie n (and othe r 
e ligible no n-c iti:zens ) 

Re tention ra te 

Sta te of resid ence 

State unknown 

5 tudent-to- facurty ra tio 

Study abroad 

Su mmer :5.ession 

Title IV institution 

Transfe r- in stud ent 

Undergra dua te 

White 

A s tudent who h olds a bach e lor's ~ ~ or above a nd is taking cou rses at the postbacca laureate leve l. These s tudents 
m ay o r m ay not b e enrolled in g radua t e P.C9.g.@.!!ll:. 

A d ocum,a,nt certifying the successful comple tion of a presc ribed s eco ndary school QLOQ.@!!! o f stud ies, o r an y of the 
following : 

- recog nized a ttainment of satisfactory scores on the GED or anoth er state-authorized exa mina tion 
- recog nized co m ple t ion of ho m eschooling e t th e seco ndary leve l a s d efined by st ate law 
- com ple tio n of s econda ry school educa tion in a hom escho ol se tting wh ich q ua lifies for a n exem ption fro m com pulso ry 

a ttend ance requ ir ements u nder s tate law, if sta te law does not req uire a homesch ooled student to rece ive c redentia l for 
the ir educa tion 

A person of Cu ban, Mexica n, Pu erto Rican , Sout h or Cen tra l Am erican, o r othe r Spa nis h culture o r o rig in, regardless o f 

The I nteg ra ted Po stseco ndary Edu ca tion Da ta Sys tem (I PEDS) , con ducted by the~ bega n in 19 86 and involves 
annual ins titution-leve l da t a collectio ns , All pcstseconda C(. inst itutions tha t have a £[Qgram Partic ipa t ion Agreement with 
th e Office of Pos tsecond ary Ed uca t io n (OPE) , U.S. Depa rtment oi Educa tion (throug hout JPEOS referred to a s ~Title IV") 
a re required to repo rt da ta us ing a we b -based data co llect ion s~. I PEDS cu rrently co nsists o f the follov, ing 
co mponents : Institutiona l Characte r istics (~ }; 12- month Enrollm ent <f.ll).;Com12let io n5 (~ ).; Admissions (ADM).; Stud ent 
Financ ia l Aid (ill).; Hum an Resou rce5 (HR} com pos<i!:d o f Employees by Assig ned Po sit ion , Fa ll Staff, a nd Sala r ies; ~ 
Enrollm ent ( EF).; Gradua tion Rates (GR}i Outcome Measu res (OM).; Finance {F)_; a nd Aca dem ic libra ries (Al}, 

A pe rson h av in g or ig ins in any of the ortgina l peo ples of Hawaii, Gu am , Samoa, or othe r Pac ific Is land s , 

A s tudent enro lled in courses for c redit who is not recognized by th e institution as s eeking a~~ or fo rma l award. 

A s tudent who h as p rio r postsecond ary expe rience before a ttend ing th e repo rting JPEOS institution . This cohort of 
s tudents m ay close ly re flect the tra nsfe r-in enro llm ent from Fa ll Enrollme nt ( EF} com pone nt. 

A course or activity having no cred it applicabll! towa rd a ~9£!.!, d,i12lo ma, certifica te o r othe r formal a ~-.,,a rd . 

A pe rson wh o is not a cit izen o r na tiona l of t h~ Unit ed Sta tes and v,ho is in this country on a v isa or tempora ry basis and 
do es not have t he rig ht to rem ain indefin ite ly. 

Sites o utside the co nfines of th e pa rent ins titution ,,., h e re co urses a re offe red tha t a re pa rt of an organized P.C9.gram a t 
th e pa re nt institution. The sites a re not cons ide red to be temporary but may be rented o r made ava ila ble to t he 
institut ion a t no cost by anot he r ins tit utio n o r an orga niza tio n, agen cy, or firm. 

The date ( in the fall) on v, hich an institution must re port fall enrollm ent d a ta to e ithe r the stat e , its boa rd of trustees o r 
gove rning boa rd , or s,ome othe r exte rna l g overnin g body. 

Und e.-.gr :idu-,tc, A :;t u dent enro l led for e i t h e r \c-:;::; t h .:on 12 :;c m c :;t c r o r £1U:irte r cr e d it::, or le::;:; t h <>n 2 4 con t:id h our-:;c <> 
week each t e rm. Gra dua t e: A s tud ent en ro lled fo r less than 9 sem este r or q uarte r cred its. 

The ca tego ry u sed to report s tud ents or em pk>ye e:5. whose ra ce an d ethnicity a re not known. 

Categorie:5. deve loped in 199 7 by the Office oi Managem ent and Budge t (0 MB) tha t a re used to d escribe groups to which 
ind ividua ls be long , id entify with, or be long in the eyes of the co m munity, The ca teg or ies d o not d enote sc ientifk 
d efinitio ns o f anthropoJogkal or ig in s. The des·g nations a re us ed to ca tegor i:ze U.S. cit izens , resident a liens , a nd othe r 
e ligible no n-c itizens . 

I ndivid ua ls a re asked to first d esig nate et hn icity as: 
- ~P.:ank o r Latino o r 
- Not His panic o r Latino 

Second, individ ua ls a re as ked to indica te a ll races tha t a pply among the follo wing : 
- Am erica n Ind ian or Alaska Na tiv<i!: 
- Asian 
-~ o r Afrie-an Amer ica n 
- Native Hawa iian o r Ot he r Pac ific !sla nde r 
- White 

I ns tructio nal courses d esig ned for students deficie nt in the g ene ra l -com pe tenc ies necess.ary for a reg ula r postsecondary 
curricu lum and educa tio nal setting . 

A pe rson's p,a,r man ent add ress de te rmined by s uch evidence as a dr ive r's license o r vot <i!:r regist ra tio n. For ent e ring 
fresh men , residence m ay be the lega l residence of a pa rent or gua rdian . 

A person wh o is not a cit izen o r na tiona l of t h~ Unit ed Sta tes but who has been a dm itted as a legal im m ig rant for the 
p urpose of obtaining perma ne nt res id ent a lien sta tus (and who holds e itlte r an a lien registra tion ca rd ( Fo rm 1-551 o r I · 
15 1) , a Tempora ry Resid ent Card (Form 1-688) , or an Arriva l- Departure Record ( Fo rm 1- 94 ) wit h a notation t ha t co nveys 
lega l immig rant status s uch a s Section 20 7 Refugee, Section 20 8 Asylee , Co nditional Ent rant Pa ro!ee or Cu ban- Haitia n), 

A meas ure o f the ra te a t whkh s tud ents pe rsist in their educa tional 12!£9ram a t a n institution, expressed as a 
pe rcentage . For f2l!!:Y.ea r in st itutio ns, this is th e pe rcentage of first -tim e bach e lo rs (or equiva lent) degree-seeking 
u nde[gra dua tes from the previous fall who a re again enro lled in t he current fall, For a ll othe r institutions th is is the 
pe rcentage o f first -time degree/certifica t e -seeking stud ents from t he previous fall who e ithe r re - enro lled or succe:5.sfully 
co mple ted the ir prog ram by t he current fa ll, 

A pe rson's perman ent add ress as d e te rm ined by such evid ence as a d river's licens e o r vote r registrat ion . For ent e ring 
freshmen , sta te of r e-sid ence may be t he lega l sta te of res ide nce of a pa rent or g ua rdian . 

S ta tus us ed when the re porting institution is ~mab!e to d e te rm ine from ex i:5.t ing r ecords the home state o r residence of 
the student . 

The ra t io o f FTE st udents to FTE Instructional sta ff, I.e ., students dlvl<led by staff. 

Stud ents e nrolled in "s ta nd- a lo ne" gradua te OJ' profess io na l programs and instructional staff teaching in these prog rams; 
a re ex cluded from both full-t ime a nd part- tin e -count s. 

• s ta nd -a lo ne~ gradua te o r profess io na l program s a re those progra ms such as m edicine , law, ve te r ina ry, d entistry, s ocial 
~-.,,o rk, o r pub lic hea lth, in which faculty teach virtua lly o nly grad ua te- leve l students (a lso refe rred to as • independ ent" 
programs). 

Ea ch FTE va lue is equal to the n umber of fu ll-t ime sctudents/staff plus 1/3 the number o f part· t ime stude nts/'itaff. 

Arrangem ent by ,-.,,hich a stud ent completes part of th e colle ge p rogra m sctudying in a nothe r co untry, Can be a t a -cam pus 
ab ro ad o r throug h a coop e ra tive a greem ent v:ith some othe r U.S. colle,ge o r a n institution of anothe r country. 

A s ummer sess ion is sho rte r t han a regula r s~sion a nd is nDt co nside red part of the academ ic~- It is not the th ird 
te r m o f an institutio n o perating on a trim ester scystem or the fou rth t e rm of an institution ope ra ting on a~ 
ca lendar s v.s tem . The instit ution may have tw:) or more ses sions o ccu rring in t he s ummer month s. Some schools , such 
as voca tiona l a nd beauty schools, have yea r -round class es with no s <i!: para te s um m er sess ion. 

An institution tha t has a "" itten agreem ent with the Secretary of Ed uca tion tha t a llo,-.is the institution to pa rtic ipat e in 
any of the Title JV fede ra l student financia l asiistance progra ms (ot he r t han the Sta te S tudent Incentiv e Grant (SSIG) 
and the Nat iona l Ea rly Inte rvent ion Schola rs hip and PartMrship (NEISP) programs) . 

A s tudent ente r ing the repo rting instit ut ion for t he first t ime but kno,,., n to have p rev io usly a ttended a postsecondary 
inst itut ion a t t ile sa me leve l (e ,g ., unde rgraduate , gra dua te ) , This includes new stude nts e nrolled in t he fall te rm who 
tra nsfe rred into the institution the prior sum mer te r m . The s tudent m ay transfer with o r without c redit . 

A s tudent enrolled in a 4- o r 5-yea r bach e lor's de~ program , an assoc ia te's d eg~ progra m , o r a voca tiona l o r 
technkal lll2Q.@!!! be low the bacca la ureate . 

A person h av in g orig ins in any of t he o rigina l peo ples of Europe , the Mid dle East, o r North Africa . 
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